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The Johns Hopkins Medical Institutions

12 lead ECG Competency Checklist

Name (Please Print) _________________________

Employee ID#_____________

Date ____________________Instructor _________________________
Instructions: Instructor will supervise performance of skills by employee.  All steps must be performed as indicated in order for competency to be determined adequate.  Instructor will sign off step as it is performed correctly.

	REQUIRED PERFORMANCE                                                                                                                      Proficient? 

	Procedure:
	Yes
	No

	1.Check the accuracy of participant’s name and birthdate per identification policy before starting the procedure
	
	

	2. Wash hands.

	
	

	3.  Explains procedure to patient.
	
	

	4.  Maintains privacy for patient.
	
	

	5.   Demonstrates proper preparation of skin prior to placing leads on patient.
	
	

	6.   Places lead on proper anatomical location on patient.
	
	

	7.   Properly attaches correct leads to patient.
	
	

	8. Presses power key to turn ECG machine on.
	
	

	9. Verifies wave quality.
	
	

	10. Can correctly identify and use the following keys on the keypad:  copy, ECG, rhythm, stop, enter, return, arrow pad, escape, function keys, power and delete.
	
	

	11.Inputs data into ECG machine:

· Last name

· First name

· Patient  ID # eliminate the check digit

· Referring physician

· Operator initials


	
	

	12. Checks for loose lead message and corrects.
	
	

	13. Presses the ECG rhythm key to initiate a tracing.
	
	

	14. Presses ‘Copy’ button if second copy is requested by nurse/physician.
	
	

	15. Presses ‘Rhythm’ button if rhythm strip is requested.
	
	

	16. Turns ECG machine off.
	
	

	17.  Locates power supply connection and plugs in when not in use.
	
	

	18.  Documents the completion of the ECG machine on patient flow sheet.
	
	

	19.   Makes certain 12 lead ECG printout is given to RN/MD.
	
	

	20.  Can demonstrate how to change paper.
	
	

	21. Know when to ask for an accompaniment.
	
	

	22. What would be the parameters to report in an urgent fashion?
	
	

	23. Who should you report the urgent findings to?


	
	


[]   Proficient 




[]   Not Proficient

Comments_____________________________________________________________________________________
Instructor signature/title_________________________________________     
Date ______________

Employee signature___________________________________      Date____________

� EMBED MSPhotoEd.3  ���








[image: image2.png]


_1013859413.bin

